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CCA Parent-Student Handbook  

Welcome to the new school year!   

Thank you for choosing Calvary Christian Academy as the school of your choice, to be your partner in 
educating your child in academic and spiritual excellence.  It is our goal to provide a loving, structured and 
disciplined environment for your son or daughter.  Our desire is to create an atmosphere where your children 
can find preparation and experience to be the person the Lord wants him or her to be.  

This handbook contains guidelines that help us provide the appropriate setting for your child to develop 
spiritually, socially, and academically. Please read the handbook carefully. Sign and return the bottom of this 
page after you are familiar with the content.    

We are privileged and blessed that you have chosen CCA to assist you in educating your children.   

Your Friend in Christ,  

Mindy Peper 
Principal  

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - cut here - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

Parent/Student Handbook Agreement Form- One Per Family  
Please sign this form and have your child return it to his/her homeroom teacher by September , 2019.   

Student Name 1: ______________________________   Grade: _____     

Student Name 2: ______________________________   Grade:  _____    

Student Name 3: ______________________________   Grade:  _____           

Student Name 4: ______________________________   Grade:  _____      

Student Name 5: ______________________________   Grade:  _____            

I have received, read, understand and agree to the guidelines contained in this handbook. I further understand 
that I have a financial obligation to meet by enrolling my child(ren) at CCA. 

_________________________        ___________________________      
Mother’s Signature   Date     Father’s Signature    Date  

_________________________        ___________________________      

 Student 1 Signature   Date    Student 2 Signature   Date  

_________________________        ___________________________      

Student 3 Signature   Date    Student 4 Signature   Date  

_________________________          

Student 5 Signature   Date   

   
THIS FORM IS VERY IMPORTANT:  Your signature on this form indicates that you have read and agree with 
the values and rules of CCA.  If your child breaks or violates any of these rules, they may be expelled.  Please 

sign this form prayerfully.  Due to the CCA School Office on or before Thursday, September 5, 2019. 
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PURPOSE 
Every student--mission ready.  At Calvary Christian Academy we share a vision to raise up 
Christian leaders, men and women of God, who are prepared to impact their community by 
following God’s call upon their life. 

MISSION 
In partnership with families and through a Christ-centered education, we equip students to 
become leaders in their community by pursuing the heart of God, persevering with a spirit of 
excellence, and proclaiming the hope of Christ. 
  

VALUES 
 God-centered- we know the success of this school begins, ends, and depends solely 

upon God.  He directs our work and all that we do is to bring glory to Him. 
 

 Excellence- we seek to honor God by maintaining a high standard of excellence in all 
areas of this ministry. 
 

 Leadership- we develop leadership truths in young men and women to help them wisely 
influence the world around them to impact the Kingdom for Christ, to His glory.   
 

 Collaboration- we believe strong partnerships with families, businesses, non-profit  
organizations, and ministries will benefit our students through opportunities for growth 
and innovation. 
 

 Community relevance- we desire to impact our community by creating relationships 
defined by Christian love and teaching our students to be community-minded. 

 

STRATEGY 
 We are devoted to partnering with families in the educational training of their child(ren).  

We do not take the place of the parent in this training process—we assist parents in our 
role as an institution of education. 

 

 We fully immerse our students in a Biblical worldview, teaching that all truth is God’s 
truth.  We do this in a nonthreatening, nondenominational manner. 

 

 We provide an education that focuses on creative and critical thinking, good study habits, 
and independent research.   

 

 We strive to provide an environment that is safe for the whole child.   
 

 We encourage and model a commitment to being involved in and giving back to the 
community. 

 

 We are committed to using relevant technology in the classroom to enhance the 
teaching/learning process. 

 

 We are committed to keeping Jesus Christ at the center of every decision we make and 
everything we do. 
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PARTNERSHIP 
CCA believes that when we partner with families, each party—the parents, the child and the 
school—has responsibilities and expectations in the educational process.   
 
We require that parents be dedicated to the philosophy of CCA.  When a family partners with 
CCA, the school and the home are to work together in the education of the child. 
 
The environment we seek to foster at CCA is largely a product of the values held by the families 
with which we partner.  For this reason, we seek committed Christian families who share our 
values.  Families that CCA partners with are expected to:  
 

 support our discipline ethic in their homes 

 permit us to teach their children in matters of faith, according to our statement of faith 

 support our cultural values by observing the standards we set for clothing, music, 
language, and other cultural influences while at school or at school functions   

 
 
Therefore, parents in partnership with CCA are expected to: 
 

 Accept responsibility for the education and training of their children 

 Understand that the Bible clearly teaches that the parents will stand before God and give 
an accounting of the spiritual development of their child   

 Understand and agree with the school’s Vision, Mission, and Strategies. 

 Consult and be in cooperation with the teacher by assuring regular attendance, being 
interested in their children’s schoolwork, in seeing that their children’s homework is 
completed, in encouraging their children in areas of weakness and in praising them in 
areas of achievement   

 Grant authority to and cooperate with the school in matters of discipline, whether in the 
form of correction or encouragement 

 Support their children and the school in the attendance of meetings, functions, and other 
activities whenever possible 

 Pledge themselves to prayer for and financial support of CCA 

 Be devoted to keeping doctrinal controversy and denominationalism out of the school 
environment 

 
We believe the student is just as important towards effective learning as the parents and the 
teachers. 
 
Therefore, students in partnership with CCA are expected to: 
 

 Accept personal responsibility for their learning and understand that they are 
accountable to God, themselves, their parents and their teachers in the educational 
process 

 Understand that to succeed effort must be put forth 

 Focus on whatever task they are working on 

 Not give up when they encounter difficult schoolwork- persevere with excellence 

 Contribute to a positive school atmosphere and exhibit “school spirit” 

 Be completely devoted to providing a safe atmosphere at CCA 

 Show respect for all people and property 
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 Respond positively and respectfully to the correction and encouragement of teachers 
and volunteers 

 Desire to develop a healthy relationship with their Creator 

 Understand that they have immeasurable worth due to being created in God’s image 
and to Christ’s sacrifice for them on the cross 

 Make Godly principles a part of their daily lives and choices 
 
We are proud of and take seriously our part in the training process of your children.  We do our 
best to excel at the responsibility given to us regarding the educational development of our 
students.   
 
Therefore, teachers and volunteers at CCA are expected to: 
 

 Accept personal responsibility for their teaching and understand that they are 
accountable to God, themselves, and the parents and students in partnership with CCA 

 Hold their students to a high standard 

 Be clear in what they expect their students to achieve 

 Give meaning for what they are teaching—to provide a sense of purpose for learning 

 Monitor student progress on a regular basis 

 Establish a safe environment for learning 

 Interact with all students, fellow staff, and parents in a professional, confidential, loving, 
and respectful manner 

 Encourage students to work through difficult learning and to persevere 

 Provide an environment for learning that stimulates interest and involves the student  

 Require students to develop and use the highest thinking skills possible 

 Involve students in team projects 

 Give students opportunities for leadership in the classroom 

 Be knowledgeable about each student in the teacher’s area of responsibility 

 Encourage student self-discipline 

 Encourage and facilitate student spiritual growth 

 Be dedicated to regular Bible study  

 Be devoted to live a Scripturally moral life 

 Be committed to professional and personal growth 

 Adhere to CCA’s code of conduct and ethical standards 

 Work closely with other teachers and volunteers in a team environment  

 Cooperate closely with parents 
     

If at any time we feel that a family or parent is not in partnership with us, a conference will be 
scheduled to discuss whether future enrollment is possible at Calvary Christian Academy. 
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Biblical Worldview: 
 
CCA will not only thoroughly train our students in the contents of the Bible but we will also 
explain how the information contained in the Bible interacts with the world around us.  Our 
approach to Scripture and the world around us is traditional and conservative—meaning we 
believe the Bible to be the only inspired written Word of God and that our approach to the Bible 
is one of traditional family values.  This training includes (but is not limited to) an explanation of:  
 
  

 Our origin in Creation 

 Our place in Creation as the caretakers and masters of Creation 

 The results of the Fall of Man 

 The Christian’s response to the suffering found in the world due to the Fall 

 The human and individual need for forgiveness of sin 

 God’s response to this need—the sacrifice of Jesus Christ 

 Living a moral life as taught by the Bible 

 The Bible’s teachings about the family and marriage 

 The Bible’s teachings about sexual immorality 

 How Christians are to interact with society  

 How Christians are different from but not superior to non-Christians 
 
While we will not compromise on what we believe the Bible teaches, we will carry out Biblical 
worldview instruction in a gentle and nondenominational manner.   

 
Statement of Faith: 
 
When parents enroll their children at CCA they agree that their children will be taught in 
accordance with the following Statement of Faith. 
 

 
 We believe the Creation account as given in the first two chapters of the book of 

Genesis.  
 

 We believe the entire Bible, both Old and New Testaments, as originally inspired, to be 
the only inerrant, supreme, revealed Word of God.  All Scripture is written as a doctrinal 
standard for our exhortation, admonition, correction, instruction and example; the whole 
counsel to be believed, taught and followed. (Acts 20:27; II Tim 3:16) 

 

 We believe there is one true and living God; the Creator of all things who is omnipotent, 
omnipresent, unchangeable and all-knowing; the Great I Am who is manifested in three 
beings:  God the Father, God the Son and God the Holy Spirit, all one God. (Deut 6:4; 
Isaiah 44:6; 1 Cor 8:6) 

 

 We believe Jesus the Christ to be the only incarnate, begotten Son of God, the Word 
made flesh, born of the Virgin Mary in fulfillment of divine prophecy at the appointed time, 
having had His eternal existence as one with the Father before the world was created. 
We believe that God the Son, Jesus of Nazareth, became flesh in order to redeem the 
world; died as the Passover Lamb of God on the Cross of Calvary finishing His perfect 
atoning sacrifice for the remission of our sins; He bodily arose from the grave on the 
third day triumphing over death (AMEN!); and ascended into Heaven where He is now 
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reigning at the right hand of God. (Isaiah 7:14; Matt 26:28; Mark 16:19; Luke 1:27; John 
1:14, 29, 17:5, 21-22; 1 Cor 15:4; Gal 3:28, 29) 

 

 We believe in the personally revealed being of God the Holy Spirit, who was sent by God 
the Son to glorify Him, to comfort us and to teach us all truth.  The Holy Spirit is sent to 
dwell in the members of the body of Christ, giving unto each different gifts, empowering 
them to witness of sin, of righteousness, and of judgment.  Natural man cannot know the 
things of the Spirit, which God sent forth to His children, thus identifying the Church 
(Israel) in this world. (Isaiah 44:1-3; Ezekiel 36:25-27; Haggai 2:5; John 14:17, 26, 15:26, 
16:7-14; Acts 1:18, 2:33; Rom 8:16; 1 Cor 2:10-14, 3:16, 12; Gal 4:6; Eph 1:13-14)  

 

 We believe salvation is by grace through faith, not of works.  Eternal life is the gift of God 
through the redemption that is in our Savior, Jesus Christ.  However, each person will be 
rewarded according to their works. (Rom 6:23; Eph 2:8-9; Rev 22:12) 

 

 We believe that faith without accompanying good works is dead. (Phil 2:12; Eph 2:10; 
James 2:14-26) 

 

 We believe that the second coming of Jesus is imminent and will be personal and visible.  
This is our blessed hope and is vital truth that should inspire Christians to live a holy and 
service-filled life. (Acts 1:9-11; Titus 2:!3; 1 Peter 1:13; 2  Peter 3:11) 

 

 We believe in the resurrection of the saved to eternal life and the lost to eternal judgment. 
(Matt 25:31-46) 

 

 We believe in the unity of all believers in our Lord Jesus Christ. (John 17; 1 Cor 12 and 
14) 

 
 
Safe environment for the whole child: 
 
Our basic desire in this area is for students to exemplify Christ’s command to “love one another 
as I have loved you.”  We believe that obedience should be an attitude of the heart and a 
natural overflow of loving God and loving those whom God has placed in authority over us.  We 
believe that if we all obey the Golden Rule of: "Treat others the same way you want them to 
treat you.” (Luke 6:31) then a safe environment will be provided.   
 
 
 
High Quality Education and Various Learning Styles: 
 
We will always use curriculum, instruction and staff that we believe is of the highest quality.  We 
have a strong conviction that our job is to prepare our students in every way possible for their 
calling, whether that be college, a career, ministry, business, etc...   
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ACCREDITATION 
 
 
CCA seeks to avoid all entanglements with state or federal organizations so that we can 
practice traditional Christian education without encumbrance or hindrance. We believe the 
responsibility of education and the choices made for their child’s education rests upon the 
shoulders of the parent.  We believe our CCA parents are capable to make the best decision for 
their child.  Since our accreditation is not state-recognized, students may find it more 
challenging to transfer to a public school in the 10th, 11th, or 12th grade, even though we meet 
and exceed state of Idaho graduation requirements. We have not encountered transfer 
difficulties in earlier grades. On rare occasions, a few colleges may require that students take an 
additional test. As far as we are aware, we’ve never had a student rejected at a college due to 
our non-accreditation.  We have, however, had students return to tell us that they have been 
highly praised by their college professors for their work ethic and critical thinking skills, to which 
the student credits their Christ-centered education at CCA.   
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ADMISSION 
  
One of the ways we attempt to ensure a safe environment at CCA is by having all students and 
their families go through an application process.  This process allows the school to more 
accurately partner with families that have similar educational and spiritual convictions to those 
upheld by the school. 
  
We believe that the selection of the student body is second only to staff selection in impacting 
the school’s mission.  CCA seeks to foster a family-like atmosphere—this can be achieved only 
when we partner with families that have similar convictions and principles. Families should fully 
understand and agree to our vision, mission, statement of faith, cultural values, and policies as 
a whole.   
 
Acceptance is based not on a first-come, first-serve basis, rather upon meeting the academic 
requirements of CCA, the evidence of shared Christian values, the stability of the family, the 
support network of the student to succeed, and the likelihood of a student’s future success with 
CCA. 
  
New students or students seeking re-admission after dismissal must have a minimum grade 
point average of 2.0 (73%). 
 
Students and families are enrolled at the discretion of the administration.  We reserve the right 
to refuse admission or continued enrollment to anyone.  
  
The CCA Application and Enrollment Process: 
  

 Parents receive an enrollment packet and handbook with tuition schedule. 
  

 Parents return completed enrollment packet, copy of most recent transcript (unofficial or 
official) and a copy of state certified birth certificate. At this time there is no application 
fee. 

  
 Application and cumulative school records are reviewed. Upon our discretion, we may 

ask both parents and students to attend an interview with the school leadership and/or 
the Educational Advisory Committee. Entrance testing may be required. Homeschool 
high school students will be asked to provide complete transcripts with subjects, 
academic terms, and final grades.   

  
 Upon acceptance, the parents pay the enrollment fee to begin the entrance process and 

start the student’s academic file.  At time of acceptance/enrollment, parents will provide 
current immunization records or waiver and any custody or guardianship court 
agreements. 

  
 Parents and students sign a “Student and Parent Commitment” form indicating they 

have read and agree to follow the student and parent handbook. 
  

 Parents agree to the financial responsibility of a Christian education and will budget 
accordingly. 
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 In rare circumstances, students are allowed to enroll during the school year.  In these 
cases, teachers are allowed at least 2 preparation days before the student attends CCA. 

  
 The student comes to school ready to learn. 

 
 New students are on probation through a full quarter.  

 
Priority of Admission: 
 
Priority, upon acceptance to CCA, is given first to continuing students, then to siblings of 
continuing students, then to new students (ranked first by qualification, then by date of 
completed application), and finally by a waiting list (this is reset each year and requires re-
application).  
 
Admission Deadlines: 
 
Returning family enrollment- enrollment opens up and runs through February.  During this 
times, the enrollment fee should be paid by the first Thursday in April.  Failure to pay the fee 
could forfeit the student’s seat at CCA or result in a late fee. 
 
Priority new student enrollment- opens in March and runs through May.  During this time, 
new student and family interviews are held.  Upon acceptance, the enrollment fee should be 
paid. Failure to pay the fee could forfeit the student’s seat at CCA or result in a late fee. 
 
General enrollment- general enrollment is open throughout the year.  Acceptance is always 
based on fit and availability of space. 
        
 
Student requirements: 
 

 Kindergarten (K-5) -- A student should be five years of age by September 1st when entering 
Kindergarten. 

 

 Students may be given a diagnostic test to determine at what level they will be learning in 
our school and to identify any gaps in their learning.  

 

 Students should understand that their parents have delegated their authority to the school 
during the school day.  Therefore, the student is subject to the instruction and discipline of 
the CCA staff.   

 

 The student must have a satisfactory behavior record and give evidence of emotional 
stability, self-discipline, and attention span.  

 

 The student must give evidence of potential academic success in the school's programs.  
 

 Married or pregnant students are not eligible to attend CCA.  
 

 Health and academic records are required for all new students. 
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Immunization Requirements: 
 
According to Idaho law children are to be immunized.  Following is the Idaho law regarding 
enforcement of immunization requirements:  
 

150. ENFORCEMENT OF IMMUNIZATION REQUIREMENT 
01. Noncompliance. Any child not in compliance with this chapter upon admission in 

preschool, kindergarten through grade twelve (12) in any Idaho public, private or 
parochial school, will be denied attendance by school authorities. (4-6-05)  

02. Length of Exclusion. Any child denied attendance in accordance with Subsection 
150.01 of these rules, will not be allowed to attend any Idaho public, private or 
parochial school until they are in compliance with the requirements of this 
chapter. IDAPA 16.02.15  

An Immunization Exemption form (religious, medical, or personal reasons) is available 
from the school upon request.  
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FINANCES 
 
At CCA, we endeavor to provide the most optimal and safest atmosphere possible for learning.  
This is largely dictated by the amount of funds we can raise.  Our funding mainly comes from 
tuition, therefore, it is extremely important that families with whom we partner pay their tuition 
promptly and regularly.   
  
There is a fine balance between being an affordable school and being a school of excellence.  
Calvary Christian Academy attempts to keep that balance by seeking out sponsors to support 
CCA, holding fundraisers and applying for grants.  You can help us with any contributions of 
money, time, energy and prayer.  All contributions of money or material are tax deductible.   
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FACTS Tuition Payment Service 

CCA uses the FACTS Tuition Management Company to facilitate tuition payments. FACTS 
provides easy account sign up, flexible payment options and multiple payment methods 
(automatic bank debit, credit card, bank check draft). All new families must sign up through 
FACTS by June 1 of upcoming school year or within 5 days of acceptance if enrolling after June 
1. Returning families are automatically re-enrolled and should verify their payment plan by 
March 15. 
 
 
FACTS fees:  
 
 A one-time payment of $45.00 per year per family if you make three or more payments 
 A one-time payment $10.00 per year per family if you make two payments  
 $0.00 if you make one payment.   
 
Families pay the fee to FACTS when they register for FACTS. 

 
2019-2020 Annual Tuition and Fees 

 
 
 1st- 5th 6th-8th 9th-12th 

First Child $2,475.00 $4,125.00 $4,300.00 $4,425.00 

Second Child $2,227.00 $3,712.00 $3,870.00 $3,983.00 

10% Discount 

Third Child $1,732.00 $2,888.00 $3,010.00 $3,098.00 

30% Discount 

Fourth Child $1,238.00 $2,062.00 $2,150.00 $2,212.00 

50% Discount 

Fifth Child+ $200.00 $200.00 $200.00 $200.00 

Tuition is assessed beginning with the oldest child. 

Annual tuition includes a $250 non-refundable curriculum fee.  

Enrollment fee (non-refundable): $130/student/year Due by first Thur. in April or upon acceptance. This 

fee is required to hold your seat.  

Part-time 3-12: $75 per class, per month. Part-time is three classes or fewer. Part-time students must also 

pay the enrollment fee. 

Athletic fee: $75 per student, per sport. Multiple student and sport discounts may apply. See CCA Athletic 

Packet for more information. 

Discounts: If tuition is paid in full by August 1, a 5% discount will be applied. 

 

 

 
 
 
 
 
 
 

Kindergarten 



18 

CCA student/parent hndbk August2019 

Tuition Assistance: 

Families requesting grant and aid of any kind are also required to complete the application 
online at FACTS to provide necessary financial and employment information. The process is 
both quick and easy, and safe and secure. A call center is available for assistance in completing 
the forms and providing the supporting documents.  The cost to apply is $35.00.  This fee is 
paid to FACTS upon application. Application does not guarantee assistance. 

Contact the School Office for further information and to apply for Grant and Aid. 

Grant and aid will open in February and close in April.  The Education Advisory Committee will 
make final decisions on grants and aid.  Preference is given to returning families. 

Student Insurance: 
 
The school does not provide insurance for students who are involved in accidents at school. 
Parents are responsible to provide insurance for their children if/when they are injured at school 
either through homeowner’s insurance or another health policy the family carries. 
 
 

 
 
 
IDEAL 529 Savings Plan: 
 
On December 22, 2017, the president signed new tax legislation into law. The federal legislation 
includes the following new provisions related specifically to 529 plan accounts, beginning with 
the 2018 tax year: 
 
Account owners can use assets to pay for qualified K-12 expenses up to $10,000 per year per 
student and can treat such withdrawals as qualified expenses with respect to the federal tax 
benefit. 
 
Account owners can roll over 529 plans to ABLE plans, up to the ABLE annual contribution limit. 
 
We encourage you to consult a qualified tax advisor about your personal situation. 

 
For more information, visit www.idsaves.org. 

 

General Financial Policies 

● The enrollment fee, curriculum fee, and first month tuition is non-refundable. 

● Tuition is paid a month in advance. For example, tuition for September is paid in August. 

http://www.idsaves.org/
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● If your child withdraws from the school, you are responsible for tuition based on the student’s 
attendance.  

● If a student enrolls after the school year begins, payment must be made for the months the 
student attends as well as all fees. 

● Students who have unpaid account balances or have not returned materials will not receive 
their report cards and no records will be forwarded to other institutions. The student’s file will be 
sealed until payment is made in full and materials are returned. Students with accounts more 
than 30 days past due who have not made additional payment arrangements or have not 
followed those arrangements will not be allowed to attend school. 

● Tuition covers only part of the cost to educate each student. We depend on the financial gifts 
of like-minded contributors. 

● If you donate to the school you will receive a tax-deductible contribution receipt. 

 

ACADEMICS 
 
Grading Scale:  
 

 90-100% = A 

 80-89%   = B 

 70-79%   = C 

 Anything below a 70% is considered failing 
 

If a student has gaps in their learning or are behind grade level, we try to develop with parents a 
schedule to bring that student to grade level by their graduation year or sooner.  Grade 
placement for all students is determined by the administration, teachers, and staff. 
 
Percent Letter     Points  Performance 
100-98  A+          4.3 
97-93          A   4.0   Excellent 
92-90   A-   3.96 
89-88   B+   3.33 
87-83   B   3.0   Good 
82-80   B-   2.67 
79-78   C+   2.33 
77-73   C   2.0    
72-70   C-   1.67  Needs Improvement 
69-60   D   1.0   Failing (class/grade may need to be repeated) 
59-0   F   0.0    
 
Semester Honors:  
  
CCA awards students for outstanding grades and other achievements at the end of each 
semester.  These awards include but are not limited to: 
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Honor Roll –  

 1-8 grade students who have a 80% - 89% grade average are awarded B Honor Roll. 

 1-12 grade students who have a 90% or higher grade average are awarded A Honor 
Roll.  

 There is no B Honor Roll in 9-12 grade. 
 

 
 
Principal’s List – High School students (9th-12th) who maintain a 94% or higher grade average 
for the semester receive this highest honor.  
 
Attendance Awards – Full- time students with commendable attendance will be recognized.  
This award recognizes students who have not missed any regular school days nor been tardy to 
school, with the exception of excused absents or tardies due to illness or injury, accompanied 
by a doctor’s note.   
 
Other Awards/Pins – Teachers or CCA may give out additional awards based on character, 
improvement, or other individual, class, or community achievements.   
   
 
The Progress Report:  
 
We strive to keep parents aware of their child’s academic progress and character development.  
This is accomplished through a quarterly progress report, biannual parent-teacher conferences, 
and by giving the ability to parents to access a student’s gradebook online. 
  
The progress report informs you of your children’s grades in their schoolwork and also 
measures their behaviors in and out of the classroom.  Please read your child’s report card 
carefully and inquire about any deficiencies of which you are unaware. 
 
It is important that your child completes the required work to maintain a C (73% or 2.0) average.  
We will assign homework as necessary to help ensure that your child stays on schedule.  
However, it is the parent’s responsibility to see that their child’s homework is completed and to 
make sure that their child is prepared for any upcoming tests.  If this becomes a persistent 
problem disciplinary action will be taken.     
 
Unless previous arrangements are made and agreed upon with CCA, progress reports will not 
be sent if any money is owed the school. 
 
Any non-excused incomplete (0%) score in a semester makes the student ineligible for 
semester honors awards.  If a student receives an incomplete (0%) in a subject, that score must 
be made up to be eligible for honors at the semester.  High school credit will not be awarded in 
the case of a failing semester average grade in a course.  The course must be repeated.  

 
From time to time a student may have a more rigid or lax academic schedule.  In these cases, 
the teacher determines when a subject is incomplete or not.   
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Academic Warning/Probation  
 
Warning: 

 Students with one D or F are placed on Academic Warning at the end of first and third 
quarter. 

 Students on Academic Warning must work to raise their grade and utilize resources and 
additional help provided by the school as well as seek their own additional tutoring and 
resources until the failing grade and all other grades are passing.   

 A student on academic warning is not eligible for extracurricular activities (sports, events, 
student council, etc…)  for the first week of the new quarter (this also carries over from 
previous academic semester).  Thereafter, grades will be checked every Monday 
morning.  If grades are passing, the student will be eligible for extracurricular activities 
for that week. If grades are not passing, the student will be ineligible until the following 
Monday, when grades are checked again.  Grades will continue to be checked each 
Monday morning throughout the term.  Student-athletes may practice with their team 
during ineligibility if it is not at the expense of their studies. 

 Academic Warning is designed to keep students from being placed on Academic 
Probation by providing resources to help students bring up their grades before the end of 
a semester.   

 
Probation: 

 Students are placed on Academic Probation at the end of first and second semester. 

 Students on Academic Probation must work to raise their grade and utilize resources 
and additional help provided by the school as well as seek their own additional tutoring 
and resources until the end of the subsequent quarter.   

 A student on Academic Probation must raise all grades to a C or better by end of 
subsequent quarter or may face dismissal by the Education Advisory Committee. 

 A student on Academic Probation is not eligible for extracurricular activities (sports, 
events, student council, etc…).   

 
 
Homework: 
 
Homework is used to reinforce skills taught in the classroom.  Teachers use classroom time for 
instruction as well as they allow for independent study and practice.  Most students will have 
daily homework.  You can expect approximately 8-10 minutes of homework per grade level 
when assigned. This may include projects, studying for quizzes and tests, required reading, and 
internet based research and lessons.  For example, a 5th grade student might expect on 
average, 40 to 50 minutes of homework whereas a 10th grade student could expect 80 to 100 
minutes.  It is the responsibility of the student to keep up with daily homework.  If a student is 
absent, it is the responsibility of parents and students to make up missed work.  Generally, 
students are given two days to complete missed work for every day absent.   
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Technology and Internet Use Policy 
 
At CCA we employ a blended learning environment for grades 6-12, a combination of traditional 
teaching, digital textbooks, and online instruction.  When appropriate, students will have access 
to the Internet and technology during class time.  Due to the nature of our blended learning 
environment, it is highly recommended that students in 6-12 have monitored access to the 
Internet at home for the purpose of research and online instruction.  
 
The purpose for CCA students having access to the Internet and Technology is to enhance 
teaching and learning by providing access to 21st century tools and resources as well as online 
instruction.  
 
Prohibited Uses: 
 
Transmission of any material in violation of any federal or state law, is prohibited. This includes, 
but is not limited to, the distribution of: 
 

 Bullying by using information and communication technologies (cyberbulling); 
 

 Defamatory, inappropriate, abusive, obscene, profane, sexually oriented, threatening, 
racially offensive or illegal material; 

 

 Advertisements, solicitations, commercial ventures or political lobbying; 
 

 Information that encourages the use of controlled substances or the use of the system 
for the purpose of inciting crime; 

 

 Material that violates copyright laws.  
 

 Vandalism, unauthorized access, “hacking,” or tampering with hardware or software, 
including introducing “viruses” or pirated software, is strictly prohibited. 
 
 

Warning: Inappropriate use may result in the cancellation of network privileges, and possible 
expulsion. 
 
Privileges: 
 
The use of the Internet is a privilege, not a right, and inappropriate use will result in cancellation 
of those privileges and other consequences, based on an action plan devised by the leadership 
team. The administration, teachers and/or staff may request to deny, revoke or suspend specific 
user access. 
 
Network Rules and Etiquette: 
 
The use of the Internet requires that students abide by the rules of network use and etiquette. 
These include, but are not limited to, the following: 
 

 Be polite. Do not send abusive messages to anyone. 
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 Use appropriate language. Do not swear, use vulgarities or any other inappropriate 
language. Anything pertaining to illegal activities is strictly forbidden. Note: E- mail and 
web-based programs are not private and are subject to review by district staff.  

 

 Maintain privacy. Do not reveal the personal address, phone numbers, personal web 
sites or images of yourself or other persons. Before publishing a student’s picture, first 
name, or work on the Internet, the school must have on file a parent release authorizing 
publication. Do not share your passwords with other students. 

 

 Cyber-bullying is considered harassment.  
 
Respect copyrights. All communications and information accessible via the network are 
assumed to be the property of the author and should not be reused without his/her permission. 
 
Cyber-Bullying: 
 

 Cyberbullying is the use of any electronic communication device to convey a message in 
any form (text, image, audio, or video) that intimidates, harasses, or is otherwise 
intended to harm, insult, or humiliate another in a deliberate, repeated, or hostile and 
unwanted manner. Staff and students will refrain from using personal communication 
devices or school property to cyber-bully one another. Cyber-bullying may include but is 
not limited to: 

 

 Spreading information or pictures to embarrass; 
 

 Heated, unequal argument online that includes making rude, insulting or vulgar remarks; 
 

 Isolating an individual from his or her peer group; 
 

 Using someone else’s screen name and pretending to be that person; 
 

 Forwarding information or pictures meant to be private. 
 
Security: 
 
Security on any computer system is a high priority. If you feel you can identify a security 
problem on your computer, notify a teacher or CCA staff member immediately. Do not 
demonstrate the problem to other users. Any user identified as a security risk or having a history 
of problems with other computer systems may be denied access to the Internet. 
 
Vandalism: 
 
Vandalism will result in cancellation of privileges and replacing school property. This includes, 
but is not limited to, the uploading or creation of computer viruses. 
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Social Media (Facebook, Twitter, Instagram, snap chat…): 
 
Posting to, viewing, and use of social media during school hours is prohibited.   
CCA recognizes that use of social media is a reality for most in today’s world.  Posts to and 
usage of social media by students, parents, and staff should reflect the values and culture of 
CCA.  Students who post to or misuse social media in a manner that conflicts with CCA values 
will face school discipline. 
 
Headphones: 
 
Headphones are used during class time for various online courses and resources.  Students are 
to provide their own wired headphones (no Bluetooth, wireless, etc).  Students are responsible 
for the care and handling of their headphones.  CCA will have a limited number of headphones 
for students to borrow if their pair becomes damaged or broken but the student must replace 
their broken headphones as soon as possible. 
 
Electronic Devices, Including Cell Phones: 
 
Electronic listening devices or games are not to be brought to school by students unless 
specifically requested by an instructor for an assignment. Cell phones must be off and turned in 
to designated location when the student arrives on campus. Cell phones are not allowed to be 
on while on school property or at school events unless express consent is given.  If consent is 
given, the phone must be turned off again immediately following use.  Students who refuse to 
comply with this rule will have their phones confiscated.  CCA is not responsible for items lost or 
stolen.  
 
Laptops and Hardware: 
 
Laptops/ power cords/ mouse/other hardware are issued to every 7-12th grade student.  
Students are expected to take great care in proper and acceptable use of laptops and to follow 
the rules set forth in this policy.  Misuse, abuse, or neglect of laptops that results in damage to a 
laptop may result in the student/parent replacing the laptop at cost.  Laptops are to remain at 
school and are to be checked in at the end of each day.  If a student needs to take a laptop 
home, the student must get written permission from administration first.   
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Graduation Requirements: 

 
Credits 

Required 

Core MATH  6 

 Algebra I 2  

 Geometry 2  

 *Algebra II (Recommended for SAT/ACT) 2  

 Senior Math (Selected Math or *Pre-Calculous) 2  

    

 ENGLISH  8 

 English/Literature I-IV 8  

    

 SOCIAL STUDIES  5 

 American History ( or *AP American History) 2  

 U.S. Gov/Econ/ Civics  3  

  

 SCIENCE  6 

 Biology 2  

 Physical Science 2  

 Chemistry 2  

 
Marine Biology (*Dual Credit Physics, AP Computer 
Science, or Dual Credit Engineering) 

2  

    

 Bible  4 

 Christian Foundations I-IV 4  

Electives & 
Humanities    

   

            21 

 Latin  1-3 6  

 * Latin 4 2  

 Etymology 2  

 Speech 1  

 Health/CPR Certified  1  

 Music Appreciation/Art Appreciation 2  

 Leadership 1-4 4  

 Family and Consumer Sciences 2  

 Senior Project 1  

 
Physical Education/ CCA Sports – Max. of 4 credits 
Other Electives  

2 
4 

 

 

*OPTIONAL COURSES 
Dual Credit College Courses will receive Honors Credit 

 
Total Minimum Required Credits 

 
 

50 (60) 
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Additional Graduation Requirements: 
 

 Senior Project- Oral and Written Component 

 Meet state civics standards through exam (anytime from 7th to 12th grade) 

 Strongly recommended to take ACT or SAT before end of 11th grade 
 
 
Honors Policy: 
 
Honors prerequisites include: 

 A or high B (87% or higher) in previous level class 

 Teacher recommendation 

 Agreement to course expectations 
 
Student who successfully finish honor’s courses will be recognized at graduation. Teachers 
have the prerogative to transfer a student to a regular class if the student is not meeting 
academic expectations. 
 
Valedictorian Scholarship: 

 
The Valedictorian is selected each year from the graduating class.  The Valedictorian ranks first 
in scholarship and is considered the top student of his/her class at CCA.  The Valedictorian 
scholarship is to be issued to an institute of higher education in the year subsequent to the 
valedictorian’s graduation (the scholarship is not available after the subsequent year).  Criteria 
is based primarily on cumulative GPA but also take into account the number of advanced 
classes a student takes.  
 
Guidelines:  
 
Candidates must attend CCA three out of their four years of high school (9-12).  
 
The valedictorian recipient will give an address at graduation.  This address will be previewed 
by a staff member or designated volunteer.  
 
By mid-fourth quarter, the top ten seniors based on highest GPA will be ranked and additional 
points will be given for advanced classes (examples of advanced classes: AP classes, Pre-
Calculous, Physics, and pre-approved distance learning and dual credit college courses). 
 
The recipient will be the student with the highest total points based on GPA and advanced 
classes. In the event of a tie, the award will be split evenly.  
 
Any school discipline in 10-12 that deals with academic dishonesty will disqualify a student.   
 
The scholarship award will be sent from CCA directly to the college or university in which the 
recipient is enrolled.  If the valedictorian does not attend an institute of higher learning, the 
award is placed back in the valedictorian fund or issued to the salutatorian.  
 



27 

CCA student/parent hndbk August2019 

If a valedictorian recipient has an outstanding balance at the end of their graduating billing cycle, 
the scholarship award will be used toward that balance.  Any remaining award will be sent to the 
recipient’s college.  
 

ATTENDANCE 

 
6th-12th Grade 

Attendance is taken per period at the beginning of class.  A student who is 1 to 15 minutes late 

will be marked as tardy.  A student who leaves more than 15 minutes prior to the end of class 

will be marked tardy. A student who is more than 25 minutes late will be marked absent.  

Students may miss no more than 9 class periods per semester per subject. 

 

K-5th Grade 

Students should be in their seats by 8:25 a.m. Attendance is promptly taken at the beginning of 

the school day at 8:30 a.m..  A student who is 1 to 15 minutes late will be marked as tardy.  A 

student who leaves more than 15 minutes prior to the end of class will be marked tardy. A 

student who misses 16 to 180 minutes will be marked half-day absent.  A student who misses 

more than 180 minutes will be marked full-day absent. Students may miss no more than 9 full 

days per semester. Two half-days count as 1 full day. 

 

What is a TARDY? 

Punctuality and preparedness is important. A tardy student disrupts class and misses valuable 

class time. If tardies persist students will face school discipline. A student is tardy to school 

when arriving after the scheduled start time, including late for any class period, and/or habitually 

coming to class unprepared, resulting in leaving class to retrieve materials in their locker, using 

the bathroom, etc. Tardies are unexcused, unless a note or phone call from the parent is 

received explaining the tardy. Personal illness, family emergency, doctor’s appointment, and 

participation in school programs are the only valid excuses for late arrival.  

 

Unexcused Tardies within a Semester: 

 

1st to 3rd: Warning 

4th and 5th: Lunch Detention 

6th: Lunch Detention and parent conference 

7th: 1 day in-school suspension  

 

 

General Attendance Policies: 

 

 CCA recognizes the importance of attendance and punctuality at school. Regular 

attendance and punctuality help to assure that students are learning what they need.  

 A record of attendance is taken at the beginning of each day or class. When a student will 

be absent for any reason, the school office must be notified by phone before 9:00 a.m. on 
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each day of the absence. If the school office does not hear from the parent or guardian, the 

absence will be recorded as unexcused and their grades could be affected.  

 Each student must be in attendance no less than 90% of the days/class periods in the 

semester (absence not to exceed 9 days per semester or 18 days for the school year). 

Students in attendance less than the 90% requirement will not be eligible for student honors 

or credits where applicable.  Students must obtain administrative clearance from the Board 

before academic credit will be granted.  

 Homework will be assigned for the days a student misses school.  It is the parent’s 

responsibility to ensure the homework is done.  

 Medical Appointments - Every effort should be made to schedule medical appointments so 

they will not interfere with school hours. This is particularly important when your child has a 

test. If you do need to miss school due to a medical appointment, remember that a doctor’s 

note needs to be turned in to the school for the medical appointment to be excused.  

 
 

Is my absence EXCUSED or NOT EXCUSED? 

 

Absences defined by four categories:  

 Medical absences (medical or dental) which require a doctor’s note—do not count toward 

the nine days per semester.  

 School activities/athletics—do not count toward the nine days per semester.  

 Parental excused absences, which include personal illness or injury and family 

emergencies—do count toward the nine days per semester.  

 Pre-Arranged absences—do count toward the nine days per semester.  

 
What if I’m going on vacation? WHAT should I DO? 

 

Pre-arranged Absences:  

 

For an unexcused, planned absence, of any duration, such as a family trip or special occasion, 

notification must be made at least 7 days in advance. Follow this procedure: 

 

1. Students need to secure a Pre-Arranged Absence Form from the office to have signed 

by their parents giving the date(s) of and reason(s) for the absence and submitted for 

approval by the administration. Forms should be submitted at least 7 days ahead of 

time.  

2. A staff member must sign the form, listing assignments and due dates, as applicable. 

3. The teacher(s) will submit a plan detailing what the student has to have done prior to 

the student leaving and/or what needs to be completed upon the student’s return.  

 

Partial Day Absence/ Student Participation in Extracurricular Activities or Sports:  

 

If a student has an unexcused absence for any part or all of a whole day, that student will not be 

allowed to participate in any extracurricular activity that day. 
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If a student has an excused absence for more than three class periods, that student will not be 

allowed to participate in any extracurricular activity that day without permission of the 

administration. 

 

 

Unexcused Absences/ Truancy:  

 

Violation of attendance regulations constitutes truancy. This includes a student who is sent to 

school by parents but fails to arrive at school or a case of deliberate absence from school after 

having been marked in attendance.  

 

On the occasion of a student’s first truancy, there will be a conference with the administrator, 

notification of parents and a possible in-school suspension or detention as determined by the 

administrator. If a truancy occurs a second time, the student will be suspended or expelled from 

the school as determined by the administrator. Any student who is unexcused or truant will 

receive a zero on all assignments missed.  Teachers may require the student to make up all 

work missed without credit. 

 

Within five days after an expulsion, the involved student and parents may request a hearing with 

the Education Advisory Committee to appeal the judgment of expulsion from school. Any 

unexcused absence or truancy may result in a reduction of up to 2% on the quarter grade.  

If a student is truant they may not participate in any extracurricular activities, the duration of 

which will be determined by the staff. 
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RESTORATIVE DISCIPLINE 
 
Discipline Philosophy Statement: 
 
One important lesson Christian education teaches is discipline. A student who does not respond 
to human authority will very likely have a difficult time responding to God.  Peter admonishes us 
to "...add to your faith, virtue; and to virtue, knowledge; and to knowledge, temperance; and to 
temperance, patience; and to patience, godliness; and to godliness, brotherly kindness; and to 
brotherly kindness, charity." (2 Peter 1:5-7) It is this training and discipline that develops self-
control, character, orderliness, and efficiency.  
 
Restorative discipline is a proactive, whole-school, relational approach to discipline which 
focuses on building positive community, repairing and restoring relationships, fostering 
understanding, and assigning consequences that places the responsibility on the offending 
party. 
 
Disciplinary Consequences: 
 
Consequences will be designed to hold a student accountable and put the student in a position 
that gives him or her the ability to look at how his or her behaviors and choices have impacted 
other people.   
 
Disciplinary Procedure: 
 
Teachers expect children to be normal, active human beings.  They also expect and encourage 
them to put into daily practice Christian values by showing kindness, consideration and caring 
for one another.  Each teacher strives for a positive learning environment with reinforcement for 
good behavior. 
 
Most disciplinary problems are handled in the classroom by the teacher reiterating Christian 
principles of behavior and authority.  Classroom methods of discipline will include: 

 questions and statements that help a student understand choices and behaviors and 
how they affect others  

 small impromptu conferences with students to include follow-up  

 circles where students may  
o check-in at the beginning of the day 
o check-out at the end of the day 
o discuss classroom norms and expectations 
o cover classroom content and academic business 
o set academic goals and establish plans 
o discuss disruptive behaviors and how it is affecting the class as a whole 

 formal conferences which include all who are involved including the school 
administrators and those affected by an incident 
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Probation, Suspension and Expulsion 
 
 
 
Invoking Probation: 
 
Probation will go into effect after the administration has reviewed the student’s behavior, attitude 
and/or academic performance. The parents will be notified explaining the reason for the 
probation and the length of time of the probation.  A conference will be held with the parents, the 
student, and the administration to give notification and explanation for the probation.  
Suggestions for parental action or disciplinary measures to correct the infraction or lack of 
academic progress will be addressed at this time.  The period of probation will be determined by 
the administration.  Student activities will be limited, and all positions of trust and responsibility 
must be relinquished during this time. 
 
It is our desire that every student remain at Calvary Christian Academy.  However, we will not 
allow students who continually disrupt the school’s academic or spiritual program to remain at 
CCA.  A student can therefore be placed on probationary status for disciplinary reasons. 
Disciplinary probation will extend from the time probation is awarded through the end of the 
school year. In some cases, when a student is put on probation in their last semester, probation 
can be carried through the entire upcoming school year. 
 
Reasons: 
 
Academic: 

 Insufficient academic progress; failing any one subject, or a grade point average below a 
2.0 

 Failure of the parents to get recommended professional help for exceptional children. 
 

Attitude: 

 A rebellious spirit which is unchanged after much effort by the teachers and staff. 

 A continued negative attitude and bad influence upon the other students. 
 

Disciplinary: 

 Continued deliberate disobedience. 

 Committing a serious breach of conduct in school or outside of school that has an 
adverse effect upon the school's testimony. 

 Failure of the parents to comply with the disciplinary procedures of the school. 
 

The probation will take place after the staff has reviewed the student's behavior, attitude and/or 
academic performance.  A notice explaining the reason for, and period or, probation will be sent 
to the parents.  A conference is held with the parents, the student and the administration to give 
notification and explanation of the probation.  Suggestions for parental action or disciplinary 
measures to correct the infraction or lack of academic progress will be addressed at this time. 
 



32 

CCA student/parent hndbk August2019 

The Probation Period: 
 
The period of probation will be determined by the administration.  Student activities will be 
limited, and all positions of trust and responsibility must be relinquished, during this time. 
 
Suspension: 
 
The administration at all times has the authority to immediately suspend a student.  The length 
of suspension will be one to five days, or until specific counseling is obtained as determined by 
the Principal.  Very specific changes in attitudes and actions will be expected prior to re-
admission.  When the student is suspended from school, the student will not receive any credit 
for homework assigned while the student is not in school.  However, the student may be 
required to complete any missed assignments.  Tests and quizzes missed while the student is 
suspended may be made up; the scores will be lowered one letter grade (10%). Disciplinary 
probation is invoked when a student returns to school after a period of suspension.  
 
When the student has shown consistent behavior that is disrespectful, disruptive and 
disobedient they will receive a one-day suspension with parent notification.  If the student’s 
behavior continues they will receive a two-day suspension with parent notification (students and 
parents will have to sign an agreement that states if their student is suspended due to an office 
referral, the next office referral may result in an expulsion, as decided by the CCA 
Administration). 
 

The reasons which would give cause for suspension are: 

 Continued deliberate disobedience or disrespect displayed. 

 A rebellious spirit which is unchanged after much effort by the school staff. 

 A continued negative attitude and bad influence upon other students. 

 A serious breach of conduct in the classroom or on school grounds which has an 
adverse effect upon the image of the school. 

 Failure of the student to comply with the disciplinary actions of the school. 

 Failure of the parents to get recommended counseling. 
 
Expulsion/Forced Withdrawal: 
 
Expulsion will be recommended if it becomes apparent that the student will not be able to meet 
the requirements of the school, or that the student's behavior is preventing classroom 
instruction. Expulsion may also be recommended for violation of rules, unresolved academic or 
disciplinary probation, or failure to correct the deficiencies specified in probationary admissions. 
When expulsion is recommended, a date of withdrawal from the school will be set and the 
withdrawal procedure followed. The expulsion date may be immediate.  A student may be 
expelled from school for a serious breach of conduct, and/or repeated problems with behavior or 
academic performance. 
 
If the action by the student is extremely severe, poses a real threat of harm to another student 
or teacher, or reflects that the student will not correct major disobedience and rebellion even 
with additional discipline/suspension, the student may be expelled immediately. 
 
Any student expelled or forced to withdraw may not be able to re-apply for one full school year, 
at the discretion of the administration. The following are contingent for reentry: 
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 Satisfactory behavior during this one-year period.  

 Satisfactory grades during this one-year period.  

 Recommendation from the youth pastor.  

 Recommendation from the principal.  
 
On Campus/ Off Campus Behavior: 
 
Any student who participates in immoral or illegal behavior on or off campus, indulges in 
alcoholic beverages, tobacco use in any form, misuses or abuses drugs or uses illegal drugs, 
may be subject to suspension or expulsion.  
    
Any vandalism of school property will result in a charge to cover the replacement or repair of the 
damaged property.   
 

General Guidelines 

 
Book damage: 
 
If a book is damaged beyond normal wear, the student responsible will be charged for required 
repair or replacement. 
 
Classroom and facility rules:  
 

 Observe classroom rules set forth by each individual teacher  

 Be ready with all needed materials when each class starts  

 Do not loiter in the restrooms, they are not the break area  

 Do not chew gum on school grounds  

 Use quiet voices in hallways, locker areas, breezeway, and restrooms 

 Treat all school and classroom areas and property with respect  
 
Communication:  
 
Our primary form of communication is the Remind App or Remind.com.  All families will be 
enrolled into the Remind App program.  You can download the Remind App to your phone or 
use the web-based Remind.com.  You will receive an invitation from your student’s teacher at 
the beginning of the year. 
 
Please make sure CCA has a current and frequently checked email address.  We do the bulk of 
our communication via Remind and email.  
 
Also check thinkwave.com for class-specific communication and your student’s grades.  You will 
be provided with a log-in and password for your student.   
 
Of course, from time to time, teachers will send home notes from their individual classes.  
 
Desks, lockers, and other school property:  
 
The school retains the right to engage in search and seizure as a routine or in cases of 
suspicion. Lockers and desks are school property and can be searched at any time. Items 
deemed inappropriate can be taken from the locker, desk and from the student. Students who in 
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any way deface and damage school building/furnishings/equipment will be liable for damages to 
the extent of replacement or repair cost. 
 
Driving and riding students/ Closed campus: 
 
CCA is a closed campus for grades K-10 and students may not leave for lunch unless they are 
with a custodial parent or previous arrangements are made.  Juniors and Seniors may leave 
campus when the proper forms giving them permission by their parents are filled out and signed. 
The open campus privilege can be rescinded if necessary. 
  
Students who drive are expected to drive responsibly—the school parking lot speed limit is 5 
m.p.h.  No loud music or juvenile behavior is allowed in or around the cars.  Students may not 
loiter around their vehicles--unless approved by a staff member. Students who drive are 
expected to arrive not prior to 8:15 and to leave within 15 minutes of the final bell.  Driving to 
school is a privilege that may be revoked.   
 
If a student desires to ride with another student, written parental permission must be given and 
delivered by the parent.   
 
Students may drive to school sanctioned events.  If you do not want your child to drive to a 
school sanctioned event, you are responsible to notify the school.   
 
Drop-off and Pick-up Procedures:  
 
West Parking Lot: The west parking lot is designed for morning drop-off of all non-driving 
students between 8:15 and 8:30. After 8:30, parents should park in the east parking lot and 
come to the office to sign their child in. The west parking lot is also designed for afternoon pick-
up of all non-driving students.  While dropping off or picking up students, avoid the coned area. 
This is designed as a safety buffer for students and parents entering and exiting the gate. Never 
leave cars unattended.  If you need to exit your vehicle, please park in the back two rows.   
 
Parents of K-5th grade students should make eye contact with teachers when picking up 
students and students should always check-in with their teacher before leaving their designated 
pick-up station. Students will wait in their designated pick-up station with their supervisor in an 
orderly and respectful manner, being mindful of school rules at all times.  They are to remain 
there until released by their teacher to their authorized pick-up person.  After 3:45, students will 
be sent to the office to wait quietly for their authorized pick-up person. 
 
Students in 6-12th should wait in a respectful manner at the fence line for their authorized pick-
up person.   
 
East Parking Lot: The east parking lot is designed for staff, visitors, and driving-students.  
Parents should never use the east parking lot to drop off students unless a parent intends to 
park in the visitor area and walk into the office with their student. No parking, drop-off, or pick-up 
is allowed in the front drive of our main entrance.  Visitors who are temporarily dropping off or 
picking up supplies (not students) may use that area and should limit their time to 5 minutes or 
less.   
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Dual Enrollment/ Off-Campus/ Online Classes: 
 
High school students may take alternative classes with prior administrative approval and 
coordination in the place of an elective when they do not conflict with required CCA courses and 
the student is passing his/her CCA courses. 
 
Early Release for Seniors:  
 
The last two periods of the day (7th Period) is a privilege designed for seniors to leave school 
early to pursue other endeavors.  Seniors who desire to leave early must fill out an Early 
Release form, available at the CCA office.  To qualify for early release, student must: 

1. Be a senior (12th grade) 
2. Be on track to meet graduation requirements 
3. Fill out Early Release form and have parent signature 
4. Not have any courses which need credit recovery 
5. Have a minimum GPA of 3.0 with no “F’s” and no more than one D on most recent report 

card 
6. Be in good behavioral standing  
7. Leave campus immediately following 6th period and may not return except for school 

sanctioned events, sports, and practices. 
8. Have own transportation off campus 
9. Understand that colleges often look for students with rigorous courses of study, including 

the senior year.  If you are college bound, please keep take this under consideration. 
10. Understand that early release is a privilege and can be rescinded at any time as deemed 

necessary by the administration.  
 
Electronic devices and cell phones:  
 
Electronic listening devices or games are not to be brought to school by students unless 
specifically requested by an instructor for a particular assignment. Cell phones, smart watches, 
and other devises with internet connection capabilities must be off and turned in to designated 
location when the student arrives on campus. These devices are not allowed to be on while on 
school property or at school events unless express consent is given.  If consent is given, the 
phone must be turned off again immediately following use.  Students who refuse to comply with 
this rule will have their phones confiscated.  CCA is not responsible for items lost or stolen.  
 
General School Schedule:  
 
CCA meets for school on Monday through Thursday.   
 
Kindergarten: 8:30 – 12:00; (1:00 on Thursday, for hot lunch) 
 
First – Fifth:  8:30 – 3:30 
 
Sixth – Twelfth: 8:30 – 4:00 
 
Check the school calendar for holidays and other important events.  
 
Students should not be dropped off before 8:15 and should be picked up within 15 minutes of 
release time.  Parents need to be aware that the school and staff are not responsible for 
students before 8:15 or after 3:45 (4:15 for 6-12 students).  Parents may pre-arrange with the 
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office to allow their students to play on the school playground from 3:45 to 4:00 with the 
understanding that the playground will not be supervised or monitored.  During inclement 
weather, students with pre-arrangements may sit in the hallway by the office but must bring a 
book to read or homework and must remain quiet and respectful.  All students with prior 
arrangements to stay after school must be picked up by 4:05 p.m. 
 
Health/ Communicable Diseases: 
 
When a child is on regular medication or has a special physical need, administration should be 
informed.  If the school must dispense medicine it must be in its original bottle with the name of 
the student clearly indicated.  A parent must fill out the proper medication form before the school 
will dispense the medicine.   
 
When a child is showing signs of a communicable disease (fever, rash, vomiting), parents 
should not allow their student to attend school.  If a student shows any of these signs at school, 
parents will be notified immediately to pick up their son or daughter.  A child may not return to 
school until the child has been without fever or vomiting for 24 hours.  
 
Lockers: 
 
Lockers should be kept neat and clean.  Appropriate decorations are allowed for special events. 
Stickers, writing, paper, or anything else that cannot be easily removed should not be placed in 
lockers.  Lockers are the property of CCA and periodic, general inspections of lockers may be 
conducted by school officials at any time without notice.  
 
Lunch: 
 
Hot lunch is provided every Thursday.  Monday – Wednesday students need to bring a sack 
lunch or vendible items are available at the office.  
 
 
Respect and Reverence for the Lord, authority, peers, and your school: 
 

 Reverence for the Lord, the Bible, prayer, and times and places of worship.  

 Respect, cooperation and obedience to all administrators, teachers and staff.  

 Respect for our nation, our flag, and duly-constituted public officials.  

 Proper care of all physical property.  

 Cleanliness in work, action, and dress. Keep floor and office areas neat at all times.  

 Show love and a willingness to serve 

 Never bully or intimidate another student 

 Be honest in your words and actions at all times 

 Coarse and vulgar language should never be used 
  
 
Romantic relationships:  
 
While at school, students are not allowed to do anything that suggests a romantic relationship.  
Obviously, outside the school, parents set such boundaries, but, while at school, we want 
students to understand that our expectation is that they focus on academics and on knowing 
Jesus Christ, not on romantic relationships.   
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School Office and Visitors:  
 
Parents are welcome in the school and office. When parents desire to visit a classroom for any 
reason, they must first check in at the office. Parents who desire to help on a regular or 
continuous basis will be required to complete a volunteer packet, background check, and 
volunteer training. Lunches, homework, books, etc., may be left in the office to be delivered and 
should not be taken directly to the student.  
  
A phone for student use will be available in the office. Students are not to use cell phones 
during school hours unless calls are made in the office with supervision and approval.  
 
Anyone visiting the school must check in at the school office. Visiting students are not allowed 
on campus unless they are prospective students visiting the campus. 
 
Senior Flex: 
 
During their Senior year, students will be given an opportunity and block of time to create an 
academic schedule that is geared toward their future endeavors.  This time can be used for 
dual-enrollment classes, advanced class, off campus college classes, credit recovery, or 
internships. Seniors and parents will need to meet with administrative staff prior to their senior 
year to create a workable schedule. 
 
Social Media:  
 
CCA recognizes that use of social media is a reality for most in today’s world.  Posts to and 
usage of social media by students, parents, and staff should reflect the values and culture of 
CCA.  Students who post to or misuse social media in a manner that conflicts with CCA values 
will face school discipline. 
 
Standardized and Skill Diagnostic Testing: 
 
Standardized testing will be administered to all students twice a year, in the fall and spring.  We 
use standardized testing to measure student learning and growth and as one of many tools to 
evaluate the effectiveness of our instruction.  Teachers and administrators will use testing data 
to identify student needs as well as plan instructional improvement strategies for individual 
students or classes.   
 
Diagnostic testing will be given periodically to evaluate placement or growth in specific skill 
areas.   
 
It is highly recommended that students in grade 10 explore taking their PSAT in the spring of 
their sophomore year and 11th grade students take their SAT or ACT before the end of their 
junior year.  Students can register for tests at collegeboard.org. 
 
Substitute Teaching 
 
We prefer to hire substitute teachers from within our school community. If you regularly have 
availability during the full school day and desire to be considered as a substitute, please apply 
by filling out a form with our front office. We add substitutes to our list based upon his or her 
qualifications, our need at the time, the grades for which the substitute is suited/interested in 
teaching, and the person’s past involvement at the school. Once an applicant has been 
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approved, he or she will be asked to participate in a training/orientation. This provides a 
foundation for understanding school policies and procedures. Please do not be offended if you 
are not selected as a substitute. Often, it is just a case of availability or our need at the time. 
 
Tobacco/ alcohol/ illicit drugs/ Illegal behavior:  
 
The use of tobacco, alcoholic beverages and non-prescription drugs as well as participating in 
illegal behavior is not permitted on or off campus and may result in suspension or expulsion.   
 
These are guidelines which, if carefully considered and well practiced, will help students 
to avoid situations which lead to discipline.  
 
    

 
Uniform, School Dress, and Modesty Policies 
 
Calvary Christian Academy requires uniforms for all students, K-12.  We believe uniforms 
benefit our school and students in several ways, including creating a spirit of unity, reflecting a 
professional and modest standard, and establishing a disciplined learning environment.  In short, 
a uniform standard helps us focus on what really matters at CCA- the spiritual and academic 
growth of our students. 
 

Uniforms are to be worn on school grounds and while participating in an official capacity at 
school functions (field trips, athletic events, etc.).  School staff can approve exceptions. All 
uniforms should be purchased through an approved CCA vendor. 
 

 All students, Monday-Wednesday: CCA polo shirt (purple, grey, black) worn with or 
without solid color (white, grey, or black) long-sleeve shirt underneath. 

 All students, Monday-Wednesday: CCA hoodie or sweatshirt is optional on cool 
weather days. 

 All Students, Thursday:  Other CCA logo and spirit wear shirts are allowed. 

 All Students, Every Day: 
o Girls: fitted solid color jeans or denim pants (light blue, dark blue, dark navy, 

deep blue, or black; minimal “bling” on back pockets); fitted solid color flat-front or 
pleated cotton or cotton-blend twill or chino slacks in khaki, grey, or black; solid 
color or simple patterned pleated, long, or A-line cotton or cotton-blend twill or 
chino skirts, skorts, or shorts in khaki, grey, or black that touch top of knee or 
longer; fitted solid color or simple patterned jean or denim shorts (light blue, dark 
blue, dark navy, deep blue, or black) that touch top of knee 

o Boys: fitted solid color jeans or denim pants (light blue, dark blue, dark navy, 
deep blue, or black); fitted solid color flat-front or pleated cotton or cotton-blend 
twill or chino slacks in khaki, grey, or black; solid color flat-front cotton or cotton-
blend twill or chino shorts in khaki, grey, or black that touch top of knee; fitted 
solid color jean or denim shorts (light blue, dark blue, dark navy, deep blue, or 
black) that touch top of knee. 
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General Dress Guidelines: 

 Students should not seek to draw attention to themselves, rather, they should be known 
for their character, good and kind nature, positive leadership, and the evidence of the 
fruit of the Spirit in their life.  

 Students should have a neat, clean, and well-groomed appearance.   

 Boy’s hair is to be neatly trimmed and may not extend below the collar. 

 No tattoos 

 Hair color, hair accessories, and makeup should be modest and natural. Hair extensions 
should match natural hair color. 

 Hair styles: BOYS-No ornamental cuts, no bald heads, no shaved designs in hair, no top 
knots, no bleached or dyed hair, no hair styles with excessive height (spikes, mohawks, 
etc.), no dreadlocks  GIRLS- No ornamental cuts, no bald or closely shaved heads, no 
shaved designs in hair, no spikes or mohawks, no dreadlocks.   

 Only girls may wear pierced jewelry.  Tasteful and modest earrings, no cuffs, no body or 
facial piercings, gauges, or implants. 

 Clothing should be as well fitted without being too tight, revealing, or saggy. 

 Close-toed shoes are required for all K-5th graders unless a specific event allows 
otherwise.  

 Pocket knives are allowed only for 9-12th and should never be misused or displayed in a 
questionable manner. There is zero tolerance for misuse of a pocket knife.   

 No sweat pants, sports pants, sports/gym shorts, leggings, jeggings, etc… except for PE. 

 No hats or ball caps in K-5th.  Allowed in 6-12th per teacher preference. 

 No clothing or personal items brought to school should display anything vulgar, violent, 
illegal, or contrary to our Christian values.  

 Appropriate gym wear must be worn for physical education classes or athletic practices 
and should be modest in length and appearance. 

 On chapel day, dress may either be the student’s “Sunday best” and within the school 
modesty standards as outlined in this dress code or a regular school uniform.  Sunday 
best is defined as nice jeans or slacks and polo or collared shirt for boys and nice jeans 
or slacks, dress, or skirts with nice blouse or sweater for girls. 
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Contact Us: 
 
Phone: 208-365-2485 
Mailing and Physical Address: 498 W Idaho Blvd, Emmett, ID 83617 
Website: www.ccaemmett.com 
Facebook: Calvary Christian Academy 
Email: cca@ccemmett.org 
 

 
 
This Student/Parent handbook does not represent acceptance nor enrollment into 
our academy. It is, rather, an explanation of policies subject to change by Calvary 
Christian Academy at any time. Furthermore, the provisions of this handbook are 
designed by Calvary Christian Academy to serve as standard policies.  However, 
exceptions may be made from time to time by the administrative staff on the basis 
of particular circumstances. 


